8 Wellspring
B Softwiare Tech Notes

Adding a Ficld to the Check Face 1 May 2011

All of the data required for a PrintBoss check has been transferred from the Host Accounting software or added
by PrintBoss, There may be instances, however, when you may want to add information to your check report and
have it also added to the PrintBoss check. An example of this might be a Vendor Number. One way to do this is
to highlight the information, capture it as variable element and then place it on the check face.

The easiest way to do this is to first send a check report with the new data element to PrintBoss as you normally
do and then open PrintBoss to the Master Application screen.

 PrintBoss 5
File Edit Utilities Options Help

Enterprise Edition Contact  Technical Support
Company Wellspring Software, Inc.

Serial Mo, 700000 Ent  (Lic)
\ Operator  WinUser-WSUser

~Capturing Status-

Batch Date  |20110426 Time [15:23:36 Count | 1 [Complete
Trigger Name |Capture Form |TMEHR_AF'4 Bank i{DDcElank}'

Message |EHDDC. |

Open Docurment Work Files... Contact  -Technical Support

Open Document Archives... Company Wellspring Software, Inc.
Serial Mo. 700000 Ent  (Lic)
Operator  “WinUser-WSUser

Process Text Input Files..,

Printer Setup...

me (152335 Count | 1 [Complete

User Log-Out... Irm |T|'\f'|BF{_AF'11 Bank |{DD|:E|E|I‘|K}'

Exit

User Log-In...
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Wellspring Software PrintBoss Positive Pay

The Work File Select screen will open and display a list of the different check styles you have used:

WSLiser

Select your check form then click on BROWSE (button)

=
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Wellspring Software PrintBoss Positive Pay

A list of checks most recently printed through PrintBoss will display.

-
E File Browse :C:\PrntBoss\Work\WSUser\TMBR_AP4 h

M4 €D M= S [Metraoder -] [ wew| (gaeint| [ cose
Iy i Lhiieire Docho Form  |Printed  |Recipient Misc (Faxt ™ |
Date Time Date Time
L . . 3
|2011-04-27  |10:20:1% 2011-0... 10:20:20 599959998  TMER_... P . 1
 |2011-04-27 |10:28:24 2011-0... |10:28:41 24436 ITMBR._... [P | A-1 Electric Comparry 3
_|2011-04-28 | 0%:57:53 |2011-0... 09:57:54 24405 [TMER_... |P |City of Beaverton |
_ [2011-04-28  |15:16:58 2011-0... |15:16:58 999999999 | TMER_... P 00000000000000000000000000000 | 4
(20110428 15:21:07 2011-0... |15:21:07 24405 TMBR_... P City of Beaverton
2011-04-28  15:23:36 | 2011-0... 15:23:36 24437 ITMBR_... P \Jackson Heating & A/C

Choose the last record in the list.

-
E File Browse :C:\PrntBoss\Work\WSUser\TMBR_AP4 h

Eglosel

M dp W H= 77 [Netraiorder -] [ wew| (arint
- ey Batorﬂme Datenmﬁ_?;; Docho Form  |Printed  |Recipient Misc (Faxh

110426 10:23:47 2011-0... 10:29:45 999999993 | TMBR_.. [P
_|011-04-27  10:20:18 20110, 10:20:20 999999999 TMBR_.. P |
110427 10:28:24 ;2;:_11{:,_:, 10:28:41 | 24436 (TMBR_... P |A-1 Electric Company
 |011-0428 |09:57:53 2011-0.., 09:57:54 24405 (TMER_... P City of Beaverton _
_ |11-0428  15:18:59 2011-0... 15:16:59 999999993 | TMBR_... P O0O00000COCNA0NCONNNNNNN |
2011-04-28 | 15:20:07 2011-0.,, 15:21:07 24405 \TMER_... P City of Beaverton
[P

Mlzoii048 152338 (20110,

Click on View:

-
E=l File Browse 1C:\PrntBoss\Work\WSUser\TMBR_AP4 h

I‘ “ 1 ' » ’I == 77 |Nah.|raIDrder

@; Batch Document
Date [Time Date  |Time

Docho Farm Printed  |Recipient

 |en11-0425 [10:29:47 5201141... |10:29:45 (999999999 | TMBR_... P
2011-04-27 | 10:20:19 2011-0... 10:20:20 399999398 | TMBR_... P _
|0i1-04-27  10:23:24 201140, 1[]:_28_:41 24436 ITMBR_... P | A-1 Electric Company
 |2011-04-28 |09:57:53 2011-0... 09:57:54 24405 (TMER_... P City of Beaverton |
_|011-04-23  15:18:59 2011-0... |15:16:59 999999999  TMBR_... P | CEHOOOEOO0O0NOOO0ONN00N |
2011-04-28 | 15:21:07 20110.., |15:21:07 24405 \TMBR_... P City of Beaverton
. |

Mlzo11 0428 [15:23:3 (20110,
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This opens an image of the formatted check:

' View of TMER AP4

PrintBoss Positive Pay

a Ehack Cara: il 1]
T e Errroie——
7 2506 . agE_-ca Ti1g6 .00
i
a
s PEnkiBan] s-as-1c | Ehh b 24637 SEdd. 2% LEE. & TaaE. 26 |
&
3 = AN
e San n-m.n%'nn hundrad dellare and po cenm
2 3 TEE jackean Haaring d af &
2 EF""  BnalEiraieidc.. “ - -
5 iwasokie < ' {:DP\(
:
: Wellspring Scftwarse 24437
o VENE Jacis0n Heating & AT Ceck Do Aorll 28, 210
' DATH. INWVORCE MO L - ORSORETROM I AMICRNT - | OPSCNT TASREN CBALRNCE
o £-20-05|54353 200000 20000 7200.00
¥
g
g
a
Fi
: |m;-m] 4-z8-10 |M 24437 [Inh 8000.00 200.00 720000
g
S mﬂlﬁalmﬁmme :td’\'h:cn 24437
- Ranchastr, R £3070 Q’_'m’ _
£ s z&n_- P
|| b — PEEE i a, 2010
I F‘A‘I T
g ‘eay —'-zw-'wm mﬂswﬁom
2 TOTHE  lackson Hesting & AC CD?‘
= o, E.‘TSSU""I'I%FM 2 =
= e Witvzdkle DR 07548 l.;jl.,w "‘:u:_"_m-m._.._'_
10
: WS
&
1 FOdLLATP ILEAEEIPEAOME &d0=E000
i

m

ff] il o] one2 |
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Wellspring Software PrintBoss Positive Pay

RIGHT click anywhere inside this view to open a dialog box:

o =l [oz [ ses, ans [ @@ % 7| B e[
j.----c-----1----0----:J_----o----3----o-.§---q.-----c-----5----o----ﬁ----o----}'----o----a----o
. Wellspring Sofswars 244ET
5 :-.n“f 1_..:l-L:Ic :.,:\.'l._ Hemiing & AT x oo - > ‘:“_""" E:'—" e Agril 28, 2010
: ] ;q-.;gf;l.bli;;llel i i iy ’ -5:‘;?"“.‘::" -I.=521:"*.‘;:" l‘T“;;i“.:":"
i
o
2 [;"L“'"|-'.-zs—'.:~ Shie. Bz IEAIT |".""“; sEgg.aa sga.gd Tz::.::]
H I
= hp.'::r_n;ﬁ_‘:‘_ra‘:wart S Tarw af Wissaur 4217
i f:i .1::':-..;..-. . Q BiieEatioen 1 T
: 5 5 pARERLEL 2 T TR
e S Vst AR RAIrag: Govars i St
Fo TeEa Juwckasn resting & AMC C::l
=3 FECER ETT2 Spring Same =
. =13 Milwesukie, SH §ETI48 ¢ 4 CU Fl"-ll"**
& -
1 Wellspring Software Edit Current Object
o Vendor |aoison Heating & AC L
> PrvCiCE DATE: BavCiOENO DESCRIFTION A e A A
. oo Delete Current Object Del
? Comment Current Object
P :
: Insert an Object k
8 v Show "Form Objects
8 Show Blanked Captured Text
|
?; v Show Info Panel Ctrl+1
creome | a-zg-10 | CAema 23437 | .
< [ | | — View Raw Capture Ctrl+R
) Wiew Reguest List Capture Groups
g Wellspring Software
2 e i Display Assignments Alt+A
& N ey Sadre oo .
2 - Bt Alt+ X
2 oMLY . :
9 R .mmmw:@ Exit then Edit Form Crl+ Alt+ X
o TOTHE  Jackson Heating & A/C r'"...?‘-
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Select the option “View Raw Capture”:

PrintBoss Positive Pay

[90 -l fogf [ ses 413
.'-----c-----1----o----:J_----c-----3----o:.§-.--q.-----c-- - e F - -

. Wellspring Sofswars 244ET
ki VangEr gmckzon Hesiing S AT Shack Omis Moril 28, 2010
' ook 2478 [ X R IR [SRSEEEE T E T Ti-thcw
2] 3=-Z2—2P |24&333 aaa.-.2] EQQ. o0 TZAad.a4a
i
o
2 E;"-'L“"'|-'.-z:—'.:' Shie. Bz IEAIT |"."’-'ﬂ"‘ sEgg.aa sga.gd Tz::.::]
? I
a Wellspring Softwars Yo Barh et Wiasa s a7
E J_‘ r‘ﬁ:g&?\z:j‘];;u.r_ﬁn Q i r il Rgckl 28, 20 ]
3 5 5 pARERLEL 2 T TR
e S Vst AR RAIrag: Govars i St
: ;E-n'_:= Juwckasn resting & AMC Cﬂ
? :\;--- E!I.r-:-ffnr-'.":c;";':ae ".‘ EE CU Fl\llr**

X |
1 Wellspring Software Edit Current Object
b Vendar Jadeson Heating & AC
= RIVOICE DATE: BaWiDeoE RO DESCSISTION & T
. oo Delete Current Object Del
? Comment Current Object
& :
: Insert an Object k
8 | v Show "Form Objects
8 Show Blanked Captured Text

. -
:3’ | v Show Info Panel Ctrl+1
omome | s-zp-an | Cokma 23437 | :
< [ | | View Raw Capture Ctrl+R |
) View Reguest List Capture Groups
8 }ﬂallsg&ry{_ﬂnﬂware
2 e i Display Assignments Alt+A
& N ey Sadre oo .
':D;m Bt Alt+ X
g R ot Fwe e Exit then Edit Form Crl+ Alt+ X
: b
& TOTHE  Jackson Heating & AJC ﬁ_‘?"
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PrintBoss Positive Pay

This removes all the PrintBoss formatting and shows only what was sent from the accounting software:

[so o | 182 os1

[~ Show Assigned Fields ¢ » H 919

Close ‘ Q:'b Printl

-

= Jack=on Heating & AFC
é €775 Spring Road
Milwaukie, OR S754€

- S-20-0% 54353 B000. 00 Bo0. 00 7200.00
1

o

2

o

3

- 4-28-10 24437 B000. 00 Bo0. 00 7200.00
o

E First Timberline Construction

4

N 56124

o

5 Pay: #sssssssssassazassassasissiieven thousand twoe hundred dollars and no cents

April 28, 2010 24437 gSosai229 200,00

»

m
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Wellspring Software PrintBoss Positive Pay

Click on the field that was added to the check report, it will highlight in light blue:
|oo | |02 | 524, 404 [ ShowAssignedFields 4] » b 919 ‘

--o----l----o----z----o----3----o----q.----o----E-%--o----ﬁ----o----?----o----s----o
I

; M
2

E 5-20-0% 54353 8OO0 .00 BOO_00 T200._00

1

2

2 |
)

3

- 4-28-10 24437 B000.00 B00.00 7200.00

-l

E First Timberline Construction
por

- 56129

2

é Pay: #<+sssssssszasissssasssssssiieren thousand two hundred dollars and no cents

N April 28, 2010 24437 §ess2227 200,00

° Jack=on Heating & &/C

é €775 Jpring Road I
z Milwauki=, OR 573546

2

7 |
2

8

)
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Wellspring Software

Double click on the highlighted field to open the dialog box:

Captured Text Command Properties _

Inches from Left |5-245

Click to Assign to Yariable

Inches from Top |4.|343

Font Propertie:

Type Face IEourier M e

Pointz |1 2 Text Color E[

Itali

BiES ||: Rewerse Print |l
Underlined .t’-'«I_JSDIute Fointz in r
StikeOuw [ firror Block

&l Caps [T Pitch Overide I

A |
Orientation ID_iI
Width [D=unlimited) I

Full Justification [~
whord Wrap =

whord "Wrap Line Spacing I

Teut |551 24

Comment I

Condition I

IHDSl Captured Line;15

Click on the button to Assign a Variable:

Captured Text Command Properties _

Inches from Left |5-245

Inches from Top |4.|343

Click to Assign to Yariable

Font Propertie:

Type Face IEourier M e

Pointz |1 2 Text Color E[

Itali

BiES ||: Rewerse Print |l
Underlined .t’-'«I_JSDIute Fointz in r
StikeOuw [ firror Block

&l Caps [T Pitch Overide I

A |
Orientation ID_iI
Width [D=unlimited) I

Full Justification [~
whord Wrap =

whord "Wrap Line Spacing I

Teut |551 24

Comment I

Condition I

IHDSl Captured Line;15

PrintBoss Positive Pay
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Wellspring Software PrintBoss Positive Pay

A new dialog opens:

Assign Command Properties i L 1'
Yariable Name  |ReNamete Left Trim I |
YYariable Yalue ‘ Right Trirn ¥

Assign Multiplz Lines [ Upper Caze I
Capture Coordinates and Allowable Deviation -+ Blank Out After Capture -
ezl 15'245 :-d-j jD.‘I i Permanent Field [unusual) I

Wertical 14'043 _.+"I_J 10'080 -Substr of Value-

Starting Indes [1=first char] |1
Length in characters

[0=Remaining String
following start char.)

Add tagether fields in horizontal range
Trim choices applied after segments appended
Make only 1 azsignment per capture figld

B i x4 i

Capture Faw Test Objects Only

Condition |

Change the ‘Variable Name’ from ‘Rename Me’ to a field name of your choice. Do not use spaces.

The ‘Variable Name’ is not case sensitive. The example uses “CustAcct” to indicate Customer Account:

Assign Command Properties i_ -'_-!__ '?
ariable Mame ;Cusb’-\cct I Left Trim v |
Wariable Value ] Right Trim ¥

Azzign Multiple Lines [ Upper Caze I
Capture Coordinates and Allawable D eviation - Blank Dut After Capture v
et 15'245 :-{-J jD.1 0 Permanent Field [unusual] I~
Vertical 14.043 _‘+.f'_] 1'3.03':' “Subistr of Walue-

Add together figlds in harizontal range
Trim choices applied after segments: appended

Starting Index [1=firzt char] |1
Length in characters ]_

[D=Remaining String
follawing start char ]

tMake only 1 azzsignment per capture field

i i i e

Capture Raw Text Objects Only

Condition |
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Wellspring Software

Check the “Blank Out After Capture” box:

Assign Command Properties l

Yariable MNarme jﬁusb’-\cct Left Trim

Yariable Value J Riight Trim

Azzign Multiple Lines [ Upper Caze [
Capture Coordinates and Allawable D eviation - IBIank Ot After Capture v I
HoRu 15'245 :-d jD.1 0 Permanent Figld [unusual] I~
Vetical 14'D43 jf"_] iD-DSD Substr of Walue-

Add together figlds in harizontal range
Trim choices applied after segments: appended

Starting Index [1=firzt char] |1
Length in characters ]_‘

[D=Remaining String
follawing start char ]

tMake only 1 azzsignment per capture field

i i i e

Capture Raw Text Objects Only

Condition J

Uncheck the “Add together fields in horizontal range:

I' iadd together fields in honzontal ranoe

<17

applied after zeament s appended

Assign Command Properties E

Yariable Marne jEusb’-\cct Left Trim v

Yanable Y alue J ST v
Szzign Multiple Lines [ Upper Case I7]
Capture Coordinate: and Allowable Deviation - Blank Dut After Capture ¥
Hafizondal i5'245 _T_{_J jEI.‘l 0 Permanent Field [unusual) [
Vertical |4.043 +/-| 0030 s

Starting Indes [1=firzt char] |1

R R or 2 i Bl = Length in characters
take only T azsignment per capture held |'| [0=Fiemaining Sting

following start char ]

Capture Raw Text Objects Only

1%

|Jze last captured value inztead of First

Candition I

PrintBoss Positive Pay
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PrintBoss Positive Pay

Click on OK. This will take you back to the first dialog where you'll see the new assignment listed:

Captured Text Command Properties

Inches from Left |5-245

Inches from Top |4.EI43

Cugtacct, 514

—Font Propertie:

Type Face IEuurier Mew

Paints |1 2 Text Colar E[

[tali

F_{‘ZE$ ||: Rewerse Print r
Underlined ™ Absalute Paints in r
StikeOut 7 bdirrar Block

AllCaps [0 Fitch Ovemnde I

Orientation ID ﬁ
Width [D=unlimited) I

Full Justification [~
Wiord Wrap Il

‘wiord ‘Wrap Line Spacing I

Text |5E:1 24

Comment I

Condition I

IHost Captured Line:15

Click on Close. This will take you back to the view of the data.
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RIGHT Click. Un-check the “View Raw Capture” option. You will have the formatted view of the check:

: =il
_2 Ma—za—:a THRTT w Toag.0a E20.9% Tzz0.29 )
.:, Hejémlﬁapguﬁo!lwaie Sp ramnn we
| s .
3 L rﬁ'ﬁ FAREIEI A I
; %E‘ré‘F: :![=Tk;u; HlIItlﬂ%ll :-'C c‘j
: = ulluluklnlr BE 9‘1";45 ** ﬂ.—kCDF‘Yﬂ I
3 m
'-Wellspﬂng Soﬂware 24437
L ; spil 28, 2010 | I
3 |
3
: |
&
- E
|12
| 1=
| 7
3 8o000.00
e
g We Isenn{%mﬂmgre ?uT 24437
: pracene o=t mﬁgmﬁ ’
Sl SR mareonn |
o PAY
_ comgias e sl
e S hundred doliars and no cents.
':j LTUT"E Jadeson Heating & A/C ""9?-
2 {| 8775 Spring Road
0 Milwaukie, DR 97548 %4_.,\__ —-j_.aﬁ-_'m___
2 LW
| FOELLATE ER3ES 276 LO0IE A3D=EO0" | B
Erl i
J_] j| 121192 0.250, 4.600 }rinn.zs{;,4.ﬁ,a,25,?.1,ﬂ.34,1.!:_,4.4,_5&,5.- = RALT.
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Wellspring Software PrintBoss Positive Pay

Put your mouse roughly where you want the new field to appear on the formatted check.
RIGHT Click. Choose “Insert an Object”:

Ispring Software 24437 | || ‘

for Jagkson Heating & A/C Check . i
CEDATE  WwoicEND TeemETon T Edit Current Object
i Fone- 0 f Delete Current Object Del

Comment Current Object

I Insert an Object » I|

¥ Show "Form Objects
Show Blanked Captured Text

¥ ShowInfo Panel Ctrl+I
|:|m+ £-28-10 | Chk. Mo 22437 | Totsls 800000 g
View Raw Capture Ctrl+R
Wiew R <t List Capture G 5
:%L',EEEI{]{%”%U“WETE e iew Request List Capture Group
: ! B2 L, 10
e 0 e e7s1ss ] Display Assignments Alt+A
Hiems—E— PAY m 00 am Exit Alt+X
= el
— Exit then Edit Form Ctrl+Alt+X

‘Saven thousan“ hundred dollars and no cants
R

Select ‘Text’:

TEE Jugkazn Hamting & ASC =
TER BT IE ERrbe g SEad E
Milwaukin, © ETiam » =% CDPY%% ‘

sllspring Software - -

mgatﬁgun Hesting & A/C Check Date: Edit Current Object

TICEDATE  WVOICEND TN f N AT DRSCHNT TAREN -

-20-0% |52353 8000.00 800.00 Delete Current Object Del

Comment Current Object

Barcode Insert an Object 2
Block

v Show "Form Objects
Show Blanked Captured Text
Show Info Panel Ctrl+1

Canadian Date
Graphic v

Grid - Relative

Date a-z8-10 | Chk No. 244 :
k‘ﬂ"‘* Im i Crd = Hoanial View Raw Capture Ctrl+R

S Ew o et 0 5
Grid Verical View Request List Capture Groups

%%i?ﬁware Line Display Assignments Alt+A
i m—— Rectangle Exit Alt+X
= Secure Seal Exit then Edit Form Ctrl+ Alt+ X
i Heven thouy Signature
i L
Milwaukie, DR 97546 £ Text - Multi-Line/Vertical e
Text - Secure | —
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Wellspring Software PrintBoss Positive Pay

The 'Text Command Properties’ dialog box will open:

Text Command Pmpertie; 1! @
Ihches from Left |5-359 [%E— Ei %
Inches from Tap  |8.348 Wml- M _ll.lll.llj
~Fant Froperties—
Type Face }.t'—‘-.rial al J
Paintz 11_2_ Test Calor ]—j Qrientation |0 —_}i
gilllgs J|: Flaverse Print - Width [D=urlimited)
Underined [ Sbsolute Points in - — il Justification [~
SikeOut T Mirrar Block ALy ak r
AlCaps [ Pitch Override wiord Wrap Line Spacing
Text IThis ig your kext |
| [~ Treat az "Fosition Marker"
Comment |
Condition | =
[~ UnDragable ]Fouler Objectz Line:939 v (i]:4 a Cancel

Change the “Text” field to be the name you gave the new field and put braces (aka squiggly brackets) around it.

In the example CustAcct was used and therefore {CustAcct} is entered in the ‘Text’ field:

Text Command Properties ; @
Ihches from Left |5-359 | == % %
Inches from Top |8.348 L M _I.|.|l|.|]j

~Fant Froperties—

Type Face }.t'-\rial al

Paintz 11_2_ Test Calor ]—j Qrientation |0 —_}i
'Bti'l'gs J|: Raverse Prict - Width (D=uniimited)
Hderinad [ Sbsolute Points in - — i B }:
ShikeOut T tirror Block c A
AlCaps | Fitch Dwerride ‘word Wrap Line Spating
Text 11 I{Eust.-’-‘-.cct} |
| [~ Treat az "Fosition Marker"
Comment |
Condition |

[ UnDragable ]FouterDbiects Line:999 w ok ‘ a Eancﬂ
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Adjust the font properties and placement as desired. Click OK to confirm the changes.

The field will appear on the face of the check:

= S T o e e e e g Swian shodpans (ws nuncres Szlara wne n: centa

3 5124

E o dmckayam Hasting & A7C E'J

2 F EATES AR Tt w* PPy R

4

2 VWellzpring Software N 24437
2 Wendor jadkson Heating & A/C Check Date: April 28, 2010
- [WWTCEDATE  MvoEND SPTION U AITONT | DHSONT TAREM EAANCE
2 5—-20-0% |54333 g600a0.0a0 BO0 .00 T200.00
5

2

&

2

7 :

2 [BHL Um+ 4-28-10 | Chk. Mo 24437 | Totals BO00.00 80000 7200.00 ]
5

- Wellspring Software S 24437
> 45 Sosieign Toant S8 Louls, IS0

Manchester, B0 63011 EEF‘E"&'BIS&

: 500 B00-5561 4 | |
a W elisaring Sotwarns com April 28, 2010

: FaY | §7.200. nn

3 S om! m

E S e Seven thousandgwdhundred dollars and no cents ﬁ
wief TOTHE  jadson Heating & AIC («O?-

: ORDER 8775 Spring Road *

- 3 Milwaukie, OR 57548 »

10

2

= FDELLAT® EIESZ7ELDOIE &3iD=S5O00F
A4, - .

LJ }J 193 /1584 6.656 , 9.210 [ 56124

You can also ‘drag & drop’ to the proper location, if necessary.
When done, Close the View and SAVE the changes.

PrintBoss Positive Pay

m

1
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